(((Instructions:  Change the information that is in italics so that it is appropriate for your chapter and print this letter on your letterhead.)))
July XX, 2005
I would like to personally invite you to attend a Professional Networking Association Open House.
When:  Wednesday, July XX, 2005
Time:  7:45AM to 9:15AM
Where: The Tutoring Club in Totem Lake


11404 NE 124th Street, Kirkland, WA


(Across the street from the Olive Garden, next to Starbucks)

What:  New referrals and door prizes! 
The Professional Networking Association is a business networking organization that offers its members the opportunity to share referrals, contacts, and marketing ideas in a positive environment.  
The Totem Lake PNA chapter is currently looking for a person in your profession to whom they can refer business.  You have been invited to this Open House, so you can learn more about the organization and determine if you would be interested in generating a steady source of referrals for your business.

When you become a member of a PNA group, you join people with a desire to increase their business and have fun doing it.  Unlike some networking organizations, there are no penalties or fines to motivate our members.  We assume when you join PNA you are already motivated to help yourself through helping others.  

Seating may be limited, so please R.S.V.P. via email to director@pnanetworking.com or give me a call at 206-909-8989.   Remember to bring plenty of business cards to share, as you will meet several local business professionals interested in your services.
If you have friends or colleagues looking for this type of opportunity, please invite them to attend as well.  
Sincerely,

Bill Brooks

PNA Director 
